Quote to Cloud

Connecting QuoteWerks ® and Xero ®
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Setup Guide

Pre-requisite:
- Quote to Cloud installer
Download link: www.xactsoftware.co.nz/downloads/QuoteCloud.zip

Quote to Cloud Installation and Configuration
1. Run the Setup application to install Quote to Cloud and follow through the setup process
‘@ QuoteWerks to Xero Connector EE@

Welcome to the QuoteWerks to Xero Connector A
Setup Wizard agidl)

The installer will quide you through the steps required to install Quotet'erks to ¥er Connectar on
Your computer.

WARMIMG: This computer program is protected by copyright law and international treaties.
Unautharized duplication or distribution of this pragram, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent pozsible under the law.

2. Open Quote to Cloud on the Desktop. Alternatively, go to Start — All Programs — Xact Software — Quote to
Cloud)

(Unlicensed) - Quote to Cloud by Xact Software - B

& Quoteto Cloud is OFF 2) Setup Helper [fzp Settings..

Select Yes to enable demo version. If product was already purchased you may skip this step.
Quote to Cloud

9 Start evaluation pericd for "¥act Quote to Cloud'?

3. Choose Yes to open Setup Helper

Welcome to Quote to Cloud

Hellz!

Would you like to open Setup Helper to guide you through setting up
the preduct?



http://www.xactsoftware.co.nz/downloads/QuoteCloud.zip

4. Follow the steps outlined on the Setup Helper.
Quote to Cloud - Setup Helper - B

Step 1 - User Manual

* Open Setup Manual document @

Step 2 - Create Private Application in Xero

» | have the SSL certificate files ready 0o @

* O pen LEETD.COMm

Step 3 - Configure Connection to Xero

* Open Settings

* Do Test Connectto Xero

Step 4 -Turn it On
* Enable Integration to Quote\Werks

+ Enable Auto-Run (optional}

Prompt to open Setup Helper on start up Close

What to next:

e For each step click the blue link (or the green arrow) to open/perform the applicable action.
e Click the ¥ icon to get more information on a particular item.
e Tick the checkbox on the right when you have completed an item.



Xero Application Setup
To allow any third-party application to your Xero account an authentication procedure must be performed.

Follow these steps to set this up:

1. Login to https://api.xero.com using an internet browser

y & Xero | Previewer x \5}
< C ¢ https://apixero.com/?redirectCount=0
[ Web Slice Gallery

Xero Developer Centre

My Applications History

API Previewer

Getting started with the Xero Developer API

A — Try out the features and get familiar with Xero Developer 2
n e Try the API Previewer to see the API in action
e R

e Register your own application

Watch the API tour e Refer to our Developer Centre for our API Reference a

(2 minutes long) e You can always contact our API support team at anytim

D) Connect to Xero

2. Open on My Applications
If this is not your first application you have to click Add Application

/«"" & Xero | Previewer x \_fit
& C ¢ hitps://apixero.com/
[ Web Slice Gallery

Xero Developer Centre

API Previewer My Applications

My Applications

Getting started with the Xero Developer API

A E— Try out the features and get familiar with Xero Developer

- n e Try the API Previewer to see the API in action

e Register your own application

Watch the API tour e Refer to our Developer Centre for our API Reference :
(2 minutes long)

e You can always contact our API support team at anytir

Add Application

Remove

[] Name™ Type Key



https://api.xero.com/

3. Choose Private — just for use with my own organisation

/ & Xero | Add an Application > \@ 7
€ 9 C <% nhttps//apixero.com/Application/Add
[ Web Slice Gallery

Ity out the teatures and get familiar wath Xero Developer APL Using the APl Previewer then registel

j__,n e Try the API Previewer to see the API in action

e Register your own application
Watch the API tour e Refer to our Developer Centre for our API Reference and code samples

(2 minutes fong) e You can always contact our API support team at anytime to ask us a question.
What type of application are you developing? What is the differer
(©) Public - for use with any organisation that authorises you Read our guide on adding ar

@ Private - just for use with my own organisation
Why do | need an X!

When usi ivate 3
Application Name SHAL using a private applict
|Quote to Gloud ]

An X509 Certificate (contain
Please select which organisation your application can access: that we can use this to verif
(DQ"WCO'WY(NZ)EJI Read our guide on adding ar

more about creating a X509
X509 Public Key Certificate
Either, paste in the base-64 encoded X509 certificate file in here See the Xero Developer Cen

Or, select a X509 certificate (.cer) file to upload

[Coose Fie ] o fie chosen |

<[ n

Enter Application Name: Quote to Cloud

Choose which company database to use if you have more than one.

Click Choose File and browse for public key certificate file (e.g. publickey.cer)
Click Save

Nouwv s

My Applications »

Edit Application
Application Name i OAuth Credentials
Quote to Cloud Consumer Key
Salocted Organisation: [¥3U3NIDIMTTYNGMSNGFIMOHIMIK3Y)
{Demo Company (N2Z) Consumer Secret
A | AFNQPEPNHPZEGNCFDLAKUGASVLACPS
PubicKey < ke Regenerate Key and Secet
Subject k
|E=sales@xactsoftware.co.nz, CN=Xact Software, O=Xact Software Solutions Ltd, | Note, For Private applications, the consumer token and seret are also used as the
- access token and secret.
Vald From
8/12/2010 2:33:46 AM UTC | API Endpoint URL:
Vakd To |https: //api.xero.com/api.xr0/2.0/
[8/12/2011 2:33:46 AM UTC i
Thumbprint

{FCMA*GA‘DGZG 1SED 11EB93FC7C6876A92A338 |

Upload a new Public Key Certificate



8. Keep this page open, and switch back to Quote to Cloud.
9. Copy and paste both Consumer key and Consumer Secret back into the Xero Authentication settings in Quote

to Cloud.
{Unlicensed) - Quote to Cloud by Xact Software - O
& Quoteto Cloud is OFF 2) Setup Helper [P
Settings
GuoteVWerks Contact | Invoice | About | Registration
Authentication

Consumer key: ONXB055H5LFLCDRSOADAHAALTYL1DRQ
Consumer secret: | 7VZ0OIR4KZENRCHOKEA4BTEF1AEHFLX

Certificate file: C:\Program Files (c86)\Quote to Cloud"public-privat| | Browse...

Test Connect

Use temporany authentication

sl Save Settings

QuoteWerks Configuration
To use Xero as the contacts lookup in QuoteWerks:

1. Make sure Use Xero for contact lookup option is enabled in Settings — Contact tab
2. In QuoteWerks, go to Contacts — Setup Contacts Manager...
3. Select None

Contact Manager Setup

Select Contact Manager:

[Mone] settings
ACTI

ACT! For'Web
Autatask
Connectiyize
Goldiine
KnowTia

4 awimizer

S CRM
Outlook
Peachtree
QuickBooks
Quotehwerks

S alesforce.com
SalesLogix
SugarCRM
TeleMaagic

There are nao settings far this selection.

4. Click Ok to save



Getting Started

Once Quote to Cloud is installed, a new shortcut is created on the desktop and also in the Start menu (All Programs —
Xact Software — Quote to Cloud).

Make sure configuration is done before turning on integration.
If you need help setting up Quote to Cloud, click Setup Helper to guide you through the setup process.

(Unlicensed) - Quote to Cloud by Xact Software -

& OQuoteto Cloud is OFF 2} Setup Helper |Fef Settings..

Click Quote to Cloud is OFF button to turn on the integration, QuoteWerks must already running.
What to do next:

e See How to — Perform Xero Contact lookup to retrieve and populate invoice contact details from Xero.
e See How to — Create Xero Invoice from QuoteWerks



How to

Perform Xero Contact lookup
To perform a contact lookup from Xero contacts simply click the ‘search contact’ button (magnifying glass)

(Alternatively for a quicker search, enter a company name into the company field and click “Retrieve Current
Contact” button.)

Title Mare Resources
Address | |: Training Videos

-] QuoteWerks - [Untitled Quote <UNSAVED>] - = x
U% File Edit View Products Tools Contacts Reports Utlities Window Help - 8 X
Y9 ¢ 9 9 ¥ 88 & & P

31 GG 7

Mew Save Revision Print Products Bundles  Configurator Best Latest Compare Contacts Contact Purchasing
QUICK LOOKUP |Etilize | ManufactwerPat# - SeachFar G
2 Document Items T sale Info |‘5 Notes |3¢3t:usim |EELUnks | Getting Started X
Sold to: Ship to: Bill to: ‘ Getting Started Yideo ‘

2 -0 g = - B Q = -8
Company | | Eampany | | Company ‘ ‘ Interactive Quick Start Guide
Cantact | | Contact | | Cartact
Title | | Title |
| |

|
Address | | Address | |

Type in to the search the company name, contact name, or email and hit enter.
You may enter partial name for company name, search is not case sensitive.

] Contact Parson Emad Groups
.1 ABC Fumitune Trsh Rawlings:

[ Vew Cortas_| New Cortact (7] [ Saect Contat |

To see contact record details click View Contact.

[F4 Xero Contact Details - ABC Fumiture (=)

Name: [ABC Furniture] Customer:
Group: Supplier:
Cumency:
Contact Person
First Name: Trish Last Name: Rawlings
Email Address:
Address
Postal / PO Boe Physical
144 Sandringham Rd 144 Sandringham Rd
Mt Eden Mt Eden
Town # City: Auckdand Town £ City: Auckdand
State / Region: State / Region:
Postal Code: 1041 Postal Code: 1041
Country: New Zealand Country: New Zealand

Click Select Contact to proceed back to QuoteWerks.




Create Xero Invoice from QuoteWerks
Once integration is enabled (see Getting Started) an invoice preview is generated and displayed on the screen after a
QuoteWerks document is successfully saved.

New Custorner Invoice - (not assigned yet) EI@
Draft
To Date Due Date Invoice # Reference
Aspire Technologies, Inc. 15Dec 2010 [G~ 25 Dec 2010 [E~
tem Description Gty Unit Price Account Tax Rate Amount i
ENTPACK1 |L Entertainment Package includes TV, 1 1631.87 | Sales |L 15% G5T on Income |L 1631.87
3 Sumound Sound, Speakers, Wiring, Remote,
and Warmranty
w | Mitsubishi LaserVue 75" Projection TV 1 0.00 |Sales w || 15% GST on Income |+ 0.00
w | Yamaha Certer Channel Speaker - 2way 1 0.00 |Sales w || 15% GST on Income |« 0.00
—1 100W (RMS) / 250W (PMPO) - Magnetically — —
Shielded
|L ‘Yamaha NSM525 Bass Reflex Sumound 2 0.00 [Sales |L 15% GST on Income |L 0.00 || =
Speaker - 2-way 30W (RMS) / 120W 0
(FMPC) - Magnetically Shislded - Black
[ + | Componert Video Cable 1 0.00 [Sales « [ 15% GST on Income |+ 0.00
[ w | Structured Wirng Series 300 1 0.00 [Sales w || 15% GST on Income |+ 0.00
l w | Sanus Foundations Matural NFA245 Audio 1 153.75 | Sales w || 15% GST on Income |« 153.75
—— Stand - Steel, Glass, Hardwood - Black —] —]
[ w | 3-fear Service Contract (15% of sale price) 1 267.84 ’Sa|eg ~ [15% GST on Income |+ 26784
| + | Optional kems: 1 0 [Sales ~|[15% GST on Income |+ 0.00
w | Sony COP-CE375 CD Player/Changer - 0.00 135.04 | Sales « || 15% GST on Income | w 0.00
— CD-ROM, CD-R, CD-RW - 5 Discig) - 32 — —
Programmable Track(s)
|L Sory BDP-CX7000ES Blu+ay Disc Changer - 0.00 995 | Sales |L 15% GS5T on Income |L 0.00
BO-RE. DVD-RW, DVD+RW, DVD+R, -
[ Amourt includes Tax Sub Total 2053 46
Total Tax 308.02
Total 2361.48

Email PreviewInvoice - | Submit for Approval ~ Save Draft Close

At this point the invoice is NOT yet saved/created in Xero.
This screen allows user to confirm and possibly modify the invoice content before sending it to Xero.

To create the Invoice in Xero click Save Draft or Submit for Approval.

Note: To have item code appears on the “Item” column, the item code in Xero must match exactly the
“Manufacturer Part #” in QuoteWerks.

Updating Xero Invoice from QuoteWerks
To update an existing Xero Invoice from a QuoteWerks document simply save the document in QuoteWerks.
Quote to Cloud will then try to find the corresponding Invoice in Xero.

To enable this feature, make sure a field in QuoteWerks is configured to save Xero Invoice number (see Settings —
Invoice).

Create Xero contact from QuoteWerks
Quote to Cloud will automatically create a new Xero contact when a QuoteWerks document is saved as a Xero
invoice. This will be done if there is no matching company / contact name in Xero already.

You can turn this feature off and allow you to select an existing Xero contact.
See Quote to Cloud Settings — Contact tab section below for more info.



Run Quote to Cloud Automatically
After setting up Quote to Cloud and making sure all everything is working, you can setup Quote to Cloud to be called

and enabled automatically when QuoteWerks is opened.
To set this up, open Settings and select QuoteWerks tab.

(Unlicensed) - Quote to Cloud by Xact Software - b

& COuote to Cloud is OFF 2} Setup Helper

Settings

¥ero | Cortact | Invoice | About | Registration

Toggle Auto-Run Add / remove this program in QuoteWerks AutoRun

MNote: Make sure you perform the all the necessary setup before enabling auto+un

=l Save Settings

Click Toggle Auto-Run

AutoRun

Click Yes to proceed.
A dialog box will confirm if setup was successful.

Purchase Product Subscription
See Settings — My Xact Account bellow.



Quote to Cloud Settings
Click Settings button to open Quote to Cloud settings.

»4 Cuote to Cloud by Xact Software - d

& Quoteto Cloud is OFF 2) Setup Helper s Seftings..

Note: some settings will be disabled while Quote to Cloud integration is active.

QuoteWerks tab
.4 Quote to Cloud by Xact Software — >

& Quoteto Cloud is OFF 2} Setup Helper T

ucteVWerks | ¥ero  Contact Inveice Purchase Order  About

Toggle Auto-Run Add / remove this program in QuoteWerks AutoRun

Mote: Make sure you perform the all the necessany setup before enabling auto-un

My ¥act Account el Save Settings

- Toggle Auto-Run
Use this to have Quote to Cloud application automatically run when QuoteWerks is opened.
Make sure QuoteWerks is running before turning this feature on/off.

Xero tab
».4 Cuote to Cloud by Xact Software - d

& Quote to Cloud is OFF 2} Setup Helper T

Settings
QuoteWerks Xero  Contact Inwoice Purchase Order  About
Authentication

Caonsumer key: |QMEKCLSSK?Z'»‘EC?BF'n'n.'QE KLBUQYOC |
Consumer secret: |ZL1EQ'IZKLAH'|\E2CRCF'n'9?26Q3XJXLD |

Cerfficate file: |C:"-.Prog|am Files f<86)'¥act Quote to GDLId"‘pUb|iC-| Browse .

lUse temporary authentication

My ¥act Account el Save Settings



Authentication (Consumer key and Consumer secret)
These pair of keys are generated after creating a Private Application in Xero APl website. See Setup Guide —
Xero Application Setup for more info.

Authentication Certificate file
This is the location of the SSL certificate file use to secure and authenticate communication between Quote
to Cloud and Xero API server.

Note: These files are provided free of charge by Xact Software; alternatively you can use your own certificate
files if you have one already.

Test Connect
Test connection to Xero using the keys and certificate specified above.

Use temporary authentication

This method of authentication is mainly provided for evaluation purposes only.

This allows Quote to Cloud to connect to your Xero account for up to 30 minutes without setting up Private
Application above.

Save Settings
Saves the settings.

Contact tab

Cuote to Cloud by Xact Software - d
& Quoteto Cloud is OFF 2} Setup Helper
Settings

QuoteWerks  Xero

| Invoice Purchase Order About

Use Xeno for contact lookup
Always creates ¥ero Contact f does not exdst

Create ¥ero Contact Options
Create new contact from: Sold to ~
Copy Postal Address from: Sold to ~
Copy Physical Address from: | Ship to ~
My ¥act Account el Save Settings

Use Xero for contact lookup
Turning this on allows performing Xero contact lookup from inside QuoteWerks.
See Setup Guide — QuoteWerks Configuration for additional configuration.



D QuoteWerks - [Untitled Quote <UNSAVED=]
File Edit Wiew Products Tools Contacts Reports Utiiies Window Help
X ¢ ¥ 9 ¥R W
Mew COpen Save Revision Print Products Bundles  Configurator B
GUICE LOOKURP | Etlize -

Marwfacturer Part 8 = | Search Far Q,

2 DocumentItems 2] Sold to / Ship to | T sale Info | | Notes | 24 custom | El54 Links |

Sold to: Ship to:
|2 -3»¢ql |2-3~¢gq)
Compary Compary
Contact Contact
Title Title
Srdrmes | Srdrmes |

- Always creates Xero Contact if does not exist

Tick this box to automatically create a new Xero contact when creating Xero Invoice from QuoteWerks if the
contact does not exist in Xero.

Quote for Cloud will try find match by company name, contact name or email before creating a new contact
record in Xero.

- Create Xero Contact Options

You can specify how contact record is copied from QuoteWerks to Xero, when creating a new Xero contact
from a QuoteWerks invoice.

Invoice tab
».4 Cuote to Cloud by Xact Software - d
& Quote to Cloud is OFF 2} Setup Helper T

Settings
QuoteWers  Xero

Create Xero invoice from: Quote Crder Invoice
[] Ask me first before creating the invoice

¥ero Invoice numbering: () Let Xero decide (® Use QuoteWerks Doc. No.

[] Store Xero Invoice number in QW document field: | e

Storing the ¥ero invoice number in QuoteWorls helps to identify which Xero
Invoice needed tobe updated when saving existing quote document.

Default Xero sales account code:

My ¥act Account sl Save Settings

- Create Xero invoice from
Select which type(s) of QuoteWerks document you like to create a Xero invoice from.

- Ask me first before creating the invoice

Check this box if you like to be prompted before invoice form is displayed giving user a chance not to create
or update a Xero invoice.



- Xero Invoice numbering
Specify how Xero Invoice number is generated.
By default Use QuoteWerks Doc. No. is selected. When this option is checked, Xero invoice number will be
the same as QuoteWerks document number.
If Let Xero decide is selected, Xero will automatically assigns the next available number.

- Store Xero Invoice number in QW document field
This feature allows Quote for Cloud to update existing Xero invoice when saving a QuoteWerks document
previously created by Quote to Cloud.
If you never modify QuoteWerks document or does not need to update the Xero invoice when modifying
QuoteWerks document then you can leave this feature off.

To enable this feature, simply nominate a QW field from the drop down.
Make sure this field is not used for anything else.

- Default Xero sales account code
Choose an account code used for sales. See Xero manual for more information.

Purchase Order

Quote to Cloud by Xact Software — >
uote to Cloud is 2) Setup Helper
& o Cloud is OFF 2) S Hel
Settings

QuoteWerks Xero  Contact Inwoice Purchase Order  About

Create ¥ero purchase orderfrom: [] Quote [ Order [ Invoice
Ask me first before creating the purchase order

Purchase order numbering: () Let ¥ero decide (® Use QuoteWerks Doc. No.

Default ¥ero purchase account code: I:I
Default Ship-To Attn: | | Phone I:I

Address

Delivery instructions | | A

| My ¥act Account | sl Save Settings

- Create Xero purchase order from
Select which type(s) of QuoteWerks document to create Xero purchase-order from.
An option can be checked for both Invoice and Purchase Order at the same time.

- Ask me first before creating the purchase order
Check this box if you like to be prompted before purchase-order form is displayed.

- Purchase order numbering
Specify how Xero Purchase Order number is generated.
By default Use QuoteWerks Doc. No. is selected. When this option is checked, Xero purchase-order number
will be the same as QuoteWerks document number.
If Let Xero decide is selected, Xero will automatically assigns the next available number

- Default Xero purchase account code
Choose an account code used for purchasing. See Xero manual for more information.



- Default Ship-To fields
Specify default delivery details if they are not entered in QuoteWerks “Ship to”.

Delivery Address

Postal Attention: Delivery Instructions:
|
Telephone:
About tab
Cuote to Cloud by Xact Software - d
& Quoteto Cloud is OFF 2} Setup Helper o

Settings

QuoteWerks Xero  Contact Inwoice Purchase Order

Quote to Cloud

Connecting QuoteWerks® and Xero®
Xact Software Solutions
1.1

My Xact Account
sales@xactzoftware co.nz
Evaluation period, expires on 2016-06-02

www xactsoftware.co.nz [ ] Show emariog

My ¥act Account el Save Settings

- This page shows subscription info and application version.



My Xact Account
Manage your account details and purchase product subscription from “My Xact Account”

1.4 Kact Account %

Login | My Xact Account

Currently logged inaz  sales@xactsoftware.co.nz
Sign out

¥act Quote to Cloud Subscriptions

.) Pick a different subscription :l Buy subscription
Product: Xact Quote to Cloud (Evaluation)
Subscription: Active
Mumber of users: 5

& 0K

In order to use the product, you must login to an Xact Account.
New account can be created by accessing My Xact Account tab.
.4 Xact Account >

Login

Company |

First name® | Last name | | |

|
|
Phone | |
Email* | |
I
Confirm Password* | |

Address

City / Postcode | | | |

State | |

Country® |NewZeaIand V|

Website | |

Create New Account

+ OK
When logged in for the first time, a 14 days evaluation subscription will be created.

Purchasing Subscription
To purchase the product subscription, click Buy Subscription. You must be logged in before the button is available.



Upon check out, select the number of users that will use the product. Subscription is activated against the Windows
user(s).



	Setup Guide
	Pre-requisite:
	Quote to Cloud Installation and Configuration
	Xero Application Setup
	QuoteWerks Configuration

	Getting Started
	How to
	Perform Xero Contact lookup
	Create Xero Invoice from QuoteWerks
	Updating Xero Invoice from QuoteWerks
	Create Xero contact from QuoteWerks
	Run Quote to Cloud Automatically
	Purchase Product Subscription

	Quote to Cloud Settings
	QuoteWerks tab
	Xero tab
	Contact tab
	Invoice tab
	Purchase Order
	About tab
	My Xact Account
	Purchasing Subscription



